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Data Exporting and Transmission



• Introduction of DSHS HIV Prevention Data Analytics team

• An Overview of Texas HIV Testing Data Reporting

Introduction



• Overview

• Lesson 1: The Microsoft Access database

• Lesson 2: The file export process

• Lesson 3: Uploading data to TxPHIN

Training Outline



At the end of this lesson, you will be able to:

•Navigate the Access database

•Use functions in the database

•Do’s and Don’ts with your database

•Save the database properly

Lesson 1: The Microsoft Access Database



Main Menu



Client Testing Information Screen



Some Additional Features 

Returns user to the main menu

Creates blank form for a new record

Undoes the last field entry

Searches for matching fields

Deletes the entire record – USE CAREFULLY!!



View Testing Records Mode



Questions??

Lesson 1: Wrap-up



At the end of this lesson, you will be able to:

•Export your data from the database

•Understand what XML is

•Understand what file compression is

•Know who to contact when experiencing problems

Lesson 2: The File Export Process



• From the Main Menu, Click Export

• Enter your initials when prompted, press OK

• Enter the location (path) where you would like 
to export your data to, press OK – (Note: The 
location must already exist)

• You will receive the message “Export Complete”

Data Entered, Ready To Export!
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Your Export Result Should Look Somewhat Like This…

.XML FILE

PATH



What Is XML? – (Extensible Markup Language)





Compression Exists in Digital Media – All To Save Space!



How To Compress (Zip) Your .XML file

Hover over WinZip
Click on “Add to Zip file” 

– WinZip should open



How To Encrypt Your .zip file

Be sure to check the “Encrypt Files” button



How To Encrypt Your .zip file

You’ll be prompted to enter a 
password. Follow the password 

guidelines in blue above for the most 
secure password.



How To Encrypt Your .zip file

Even though you can see the file, without 
the password you entered, the file will not 
be decrypted. This ensures total security 

during transmission of the file.



A Few Things To Remember When Zipping Files…
• All files uploaded to the PHIN need to be encrypted for HIPAA 

security

• ENSURE there is a “.zip” at the end of the filename before 
uploading to the PHIN, without it, the computer cannot read the 
file

• The filename should include which data you are sending – e.g. 
“AIDSArms HIV Testing (date).zip”, or “AIDSArms RRA (date)”

• Adding the date into the filename is important as well – e.g. 
“AidsArms HIV Testing 032217.zip” 



• When you receive an error message you didn’t receive previously

• When you cannot compress or encrypt your data for transmission

• If you have difficulty logging in to TxPHIN

• When you cannot upload or download data from TxPHIN

• If you cannot find your exported data from your MS Access database

• If you receive an error opening your MS Access database

• If you receive an error while entering data into your MS Access database

• If you believe your data is corrupted or missing but was once there

When to contact DSHS for Support



• Michael Horne – ARIES Data Team Lead

512-533-3107 (Office)

michael.horne@dshs.state.tx.us

• Ryan Pickett – System Support Specialist

512-533-3117 (Office)

ryan.pickett@dshs.texas.gov

Data Technical Support



Questions??

Lesson 2: Wrap-up



At the end of this lesson, you will be able to:

• Access the PHIN with your user account information

• Upload data to your folder securely

• Delete unwanted files from your folder (if permitted)

• Download files intended for you to use from your folder

Lesson 3: Uploading to TxPHIN



Submitting to TXPHIN



If You Are A New User to TxPHIN…



• The “Documents” button is all 
the way down in the lower left-
hand corner of the web browser.

• This is the area of the PHIN that 
will allow you to upload your 
encrypted data safely into your 
agency folder.

I’m Logged In. Now What??



Your Agency Name Should Be Displayed Here

Your Agency Folder Is On This List

Your Uploaded Documents Will Appear Here

File Controls Are Here



Questions??

Lesson 3: Wrap-up


